IIpunoxenne N 8

K Y4YeTHOH MoJIUTHKE

JJIS1 BeJieil OyXraJrepcKoro yyera

®OBY Ilensenckas JICO Munrocrta Poccun

IMopsiok BbIIAYH N0/ OTYET JIeHEKHBIX IOKYMEHTOB,
COCTABJICHUS M NPEICTABIECHUS 0TYETOB MOAO0TYETHHIMHU JIUIIAMH

1. O01HMe MoJI0KEeHu s

1.1. HOpSII[OK YCTAaHABJIIMBACT B YUPCIKACHHNU IIpaBUJia BbIAa4X MO OTYECT ACHCIKHBIX TOKYMCHTOB,
COCTaBJICHHUA, IPCACTABJICHUSA, IIPOBEPKU N YTBEPIKACHUA OTUETOB 00 UX HCHOJIb30BAHHM.

2. Ilopsaiok BbIIauYM I€HEKHBIX JOKYMEHTOB IO OTYET

2.1. HonyanL ACHCXKHBIC NOKYMCHTBI HMCHOT IIPpaBO pa6OTHI/IKI/I, 3aMCIIaromuec JOJIPKHOCTH,
KOTOPLIC MMTPUBCACHBI B ICPCUYHE, YTBCPIKIACMOM IIPHUKA30M PYKOBOJUTCIIA.

2.2. Bbmaqa noa OT4YeT MACHCKHBIX JOKYMCHTOB IIPOMU3BOJAUTCA M3 KaCChbl YUYPCKIACHUA II0
pacxogHOMY KaCCOBOMY OpACPY C HAAIIUCBIO "(i)OHI[OBLIfI" Ha OCHOBAHHMH ITMCBMCHHOI'O 3asABJICHHA
IMoJIy4JaTeJIA.

2.3. B 3asBiieHUM O BBIJA4Y€ JEHEKHBIX JOKYMEHTOB IOJ] OTYET IMOJIydaTelieM YKa3bIBarOTCs
HaMMEHOBAHME, KOJIMYECTBO U HAa3HAYEHHUE JACHEXKHBIX JOKyMEHTOB. DopMma 3asBieHuUs NpuBElICHA B
[Ipunoxxenun N 1 x Hacrosimemy [lopsaky.

2.4. Byxrantepus ydpexX/eHHUs Ha 3asBJICHUU JI€JaeT OTMETKY O HaJIMYMHM Ha TEKYILYIO JaTy
3aA0JDKCHHOCTHU 3a IMOJYy4YaTcCJIEM IO PaHEC BBIAAHHBIM €MY JACHCKHBIM JOKYMCHTAaM. HpI/I HaIn4ynuu
3aJJOJDKEHHOCTH YKa3bIBalOTCS HAMMEHOBAHUS M KOJIMYECTBO JEHEKHBIX JOKYMEHTOB, 32 KOTOPbIE HE
OTYUTAJICA YKa3aHHbIA pabOTHHUK, U CPOK OTUETa MO HUM, CTaBSTCS JaTa M MOANUCH Oyxranrtepa. B
cllyyae OTCYTCTBHMS 33J0JDKEHHOCTH 3a pab0OTHUKOM Ha 3asBJICHMM IPOCTABISAETCS OTMETKa
"3a/10J5KEHHOCTh OTCYTCTBYET'" € yKa3aHHUEM AaThl U MOJIUCH OyXraiarepa.

2.5. PykoBoauTens y4ypeKIeHHs] B T€UEHHE OBYX pabouMx JHEW paccMaTpUBAaeT 3asiBICHHUE U
JieflaeT Ha HeM HAANKUCh O HAUMEHOBAHMSX, KOJMYECTBE, CyMME BBIJIaBA€MbIX O]l OTYET pabOTHUKY
JEHEXKHBIX JJOKYMEHTOB, CPOKE, HA KOTOPBIN OHM BBIJAIOTCSI, CTABUT IOJIINCH U JIATY.

2.6. BBII[aLIa moa OTUCT ACHCKHBIX JOKYMCHTOB ITPOU3BOAUTCA MPHU OTCYTCTBUHU 3a MTOAOTYETHBIM
JUIOM 33JJ0JDKEHHOCTH MO JCHEXKHBIM JOKYMEHTaM, MO KOTOPHIM HACTYHHJI CPOK MpPeICTaBICHUS
ABancoBoro otdeta (¢. 0504505).

2.7. MakcuManbHbIi CPOK BBIJAUU JEHEXKHBIX JTOKYMEHTOB IO/ OTYET (KpOME TOIUTMBHBIX KapT)
cocraBiseT 30 kaneHaapHbIX 1HeH. He ucnoiab3oBaHHBIE B CPOK JIEHEKHbBIE IOKYMEHTHI BO3BPALAIOTCS
B Kaccy.

3. CocTaBiieHue, npeacTaBjieHue 0TYETHOCTH MOJOTYETHBIMM JIHLIAMHU

3.1. O0 u3pacxo0BaHUHU IEHEKHBIX JOKYMEHTAX MOJIOTYETHOE JIULIO COCTABIISAET U MPEACTABISIET

B OyXTajTepuIo YUpexkJCHUS aBaHCOBBIM OTYET C MPHUJIOKEHUEM JOKYMEHTOB, IMOATBEPKAAIOMINX HX

HUCIIOJIB30BaHUC.

3.2. I[OI(YMCHTOM, MOATBCPIKAAIOIIUM HUCIIOJIB30BAHUC KOHBEPTOB C MapKaMU U MApOK, ABJIACTCA
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peecTp OTIpPaBIECHHON KOppecnoHJeHIMU. B cioydae mopud KOHBEPTOB JIaHHBIE KOHBEPTHI TaKkKe
MIPUJIaratoTcsl K aBaHCOBOMY OTUETY.

3.3. Tlo mpoe3aHbIM OmiieTaM Utk Ipoe3/ia B TOPOJACKOM MACCAKUPCKOM TPAHCIOPTE B KAUECTBE
MOATBEPKIAIONIUX TOKYMEHTOB K ABaHcoBoMy oTdery (. 0504505) nmpunararorcs MCHOIb30BaHHBIC
MIPOE3AHBIC OMIICTHI.

3.4. ABancoBwiii otuer (. 0504505) mpencraBiseTcsl MOJOTUYETHBIM JIMIIOM B OYXTalITEPHIO
VUpEeXKICHUS HE MO3JHEe TpeX pabodux JHEH CO HS MCTEYCHHS CPOKa, HA KOTOPBIM OBUIH BBIJAHBI
JICHEe)KHbIE IOKYMEHTBHI.

3.5. byxrantepuss yupexaeHUS NpPOBEpseT MPABHIBHOCTh OGOPMIICHHS IOJYYEHHOTO OT
moAoTYeTHOTO Jiniia ABaHcoBoro ordeta (¢. 0504505), Hamuuue AOKYMEHTOB, IMOATBEPKIAIOIIMX
WCII0JIb30BAHUE JICHEKHBIX JOKYMEHTOB.

3.6. [IpoBepennsrii Oyxranrepueir ABaHCOBBI oTueT (. 0504505) yTBepxK1aeTCS pyKOBOAUTEIEM
YUIPEXICHUS, ITOCIIE Yero YTBEPKACHHBIN OTYET NPUHUMAETCs OyXranTepuei K y4erTy.

3.7. llposepka ABancoBoro otueta (¢d. 0504505) Oyxranrepueili u yTBEp)KICHHE €ro
PYKOBOJIUTENEM OCYIIECTBISIFOTCS B TEUCHHE TPEX PabdOYMX JHEH cO IHS MPEICTAaBICHHS OTYETa B
OyXxranatepuio.

3.8. OcTaToK HEUCIOIBb30BAHHBIX IEHEKHBIX JIOKYMEHTOB BHOCUTCS MOJIOTUYETHBIM JIUIIOM B Kaccy
YUPEXKJICHUSI 10 TMPUXOJHOMY KacCOBOMY OpJIepy C Haamuchio "(GoHmOBBIA" HE MO31HEES MIHS,
CJICIYIOIIETO 3a IHEM YTBEPXKACHUS pyKoBoauTeraem ABancoBoro otuera (. 0504505).

3.9. B ciyuyae HempencTaBlE€HUs NOJOTUETHBIM JIULIOM B YCTAaHOBJIEHHBIH CPOK ABaHCOBOIO
ordyera (. 0504505) B OyxranTepuro y4peXICHHs WM HEBHECEHHs OCTaTKa HEWCIOJIb30BaHHBIX
JCHE)KHBIX JIOKYMEHTOB B KacCy YUYpeXKIEHHE HMEEeT IpaBO NPOU3BECTU YAEpKaHUE CYMMBbI
3aJJOJDKEHHOCTH TI0 BBIJJAaHHBIM JIGHEKHBIM JIOKYMEHTaM W3 3apaboTHOM IulaThl paOOTHUKA C
cobmronerneM TpeboBanwmii ct. cT. 137 u 138 TK PO.

3.10. B cnydae yBoJibHeHHsI pabOTHHKA, UMEIOIIETO 33/I0JKEHHOCTD 10 MOJTYyYEHHBIM 0] OTYET
JICHE)KHBIM JTIOKYMEHTaM, UX CTOMMOCTh B3BICKMBAETCA C PAa0OTHHKA B TOPSAKE BO3MEIICHUS UM
MPSIMOTO JICHCTBUTENBHOTO yIepOa, HAHECEHHOTO YUPEKICHHIO.

3.11. ®opmupoBanue ABaHcoBoro oryera B JlabopaTopruu MpOU3BOAUTCS aBTOMAaTH3UPOBAHHBIM
ciocoboM. Pasmen «CBeneHnss O BHECEHMM OCTaTKa, BbIJade II€pepacxofa» HE 3aroiHIETCs.
(ocnoeanue: Hnempyryus 1571, nucomo Munguna Poccuu om 23.12.20162. Ne 02-07-1077837)
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